9/30/2015 



g^j. jJ jjjUJI 1 -a.j! cji jUaii.i m icrosoft Word 



^ ■ i Microsoft 



gjuln/xJI d^gJ CiljUal^l 

Microsoft Word gjolijJ 



Olb^iLo 

As> IjLj^J^JLi l j/obdl gju'liLoJI i>3J JojJoJJ uJ| ^juLq-oJ I cb>gJ OljL^jL>l j4julju' • 

£ 

2 ^'liLoJI 0^3 J>^oJI g^j'liLoJI £Lo lisloj' lSj-^XJI ill LboiaioJ I u\^> ^uj'liLoJI ,gjLbuu \l 

.OJ^tlcxJI iIIj Lj \J 3 J Lj cuobJI 



£ £ 

jUO j r_j\_Q jjSI 3 1 uJU: JocSjubJI lil kxjij' vjvlJI ^AjliLoJI <3j>gJ illljL^Duii'l vjJI “I-UjUuJLj 

.(+) g^ojJI ibuuul^j Lq_lJLc. Jaijubu' uldl gli'liuJI pJj uliiSgJI 
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udr. JolSjuoJI pj ^LiSLo ijvl^ JolSLudJI t_jJLbjj‘ uviJI gJuliLoJI <L>gJ Ljljlji£3UU>l uJI CUajUlULi • 

.(,) iJLola ibuujl^j LgjJLc. ioLSZjubJ uOCJI ^juLloJI pit g^iJI uJL: y>\ ^LCslo 


£ 

gjj'liLoJI LjljL^DULpI £ LulU 1 3 I gJu’liLoJI i> 3 J OljL^DuOl (j£DUU£DLitj' il LLoJ 1 6 -i& J s LiI|- \J • 

£ 

jJojI" gJaiLoJI JoLjjl Jj^-O jiLil iLjLo^JLloJI l j^o Jj j^oJ .uJlo lV 3 I ^jSLoJI LI 1 IJ 03 J 

."ilojj 


o^juuloJI OljjuoJI gjLo^> ouuuuJ jl foJLc-Lo Microsoft Word 2010 Starter ^jOtLuuu LjuS bl • 
u^s Sjii^jLoJI OljxoJI J^> ilSlo^dsLoJI l j^o Jj.j-oJ .Word Starter u^s Sxojslo Word gooLijjJ 

.Word Starter aj-Lo p£.i ^>lj ,Word Starter 




Microsoft Office 




windows jcA/ 


haul hi 


j ?&\\ 
* r ** 


ALT + Tab 


.4jJLUI oiiLJI uJI Jj.Jajdl 


ALT+SHIFT+Tab 


.dajLuuJI oiitliJI uJI JjJjjlII 


s l CTRL+W 
CTRL+F4 


.iJauuJuJI S _xi> L lI 1 Jjlbl 


ALT+F5 


.libjjuSj' asj ibuiuJI S_xi> LiJ 1 p^o aalsjuujl 


F 6 


i_j j Lii_C. fibtjl) g^o Lij_iJ 1 0 AflLi u jj>l £jj> p L^o £jj> uJI JLqjuXJI 

• Olj^o 6 Jl£. F 6 JoSLub uJI j-buubJ -Lo .(ic. LuuJ 1 


SHIFT+F 6 


abtjl 1 jjoSLc.) g>o Lij_iJ 1 S _xi> Li u\^> jj>l £jj> p L^o £jj> uJI JLujXJI 

. ( ic LuuJ 1 i_jj La c 


CTRL+F 6 


£ £ 

.idlill S_xi> LiJ 1 uJI Jj-UlIL (OlO S _xi> Li ^ jjlSI jla eLu'I 


CTRL+SHIFT+F 6 


.dajLuuJI olaLJI uJj J-j -M-lJ 1 
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CTRL+F 10 



£ 

, 63 A^o S _xi> Li S^biLujI 3 1 j_uSj 



PRINT SCREEN 



.4 lo o bJ I uJI djubLiJI 6j3.nO jjJOU 



ALT+PRINT 

SCREEN 



.oJoiitbJI ijJj 63A^coJI S_Co LJ I ,jjo jjuuu 



djUu^a ^'."iVnn' 



JdLua) 



tJUjj J ,att 
* r - 



.AJlill OljlpJI cL£.£jOl^o 3I uJllll jLpdl ijJI J 1 0 1 i il I 



SHIFT+Tab .dijjLuuJI OljlpJI 3I jjjLuuJI jLpdl uJI JliLLilll 



CTRL+Tab 



.j l3-=> g-!>° u^> 3 jJLlI I i_JLj I io\JLc oJ| J-J -M-TJ I 



CTRL+SHIFT+Tab 



.j l3-=> g-!>o u^> diLiluuJI i_jLj 3-J-ilJ I io\Jx. uJI JjAjJlII 



c 

,0^0^! ^u'Ulo 



£ 

l j4J 3 1 ii>3iiLo dJjuuuuLo ioJli) u^i) CjljlpJI ^.u J LiLU \J I 

.Cjljld> ic^oj^o OljLitJI 



iitluULoJI ^LlSLo 



£ 

iiL> Jjuulo 3 1 AjAsJ fJJj^cxJI jjJU l ja5LoJI £ljj>\l I -Uiuj' 

, 63 JocoJI jllju>ill 



jlp- (J^S> jJojuULoJ I >_OjOeJI + ALT 



£ 

.jLju>\JI iiL> Jjuulo 3 1 Aj Asti' AjA^u 



JiuuuUJ n q 1 ■ 1 + ALT 



,63A^o ilAjuUuLo ioJlfl gjifl 



£ 

33^3^0 jLu> l j-o J3 \J I 

.il A juuuLo ioJli) u^i) 



.il A juuuLo J Lul=>I Aj AsJ 



ESC 5-!>o r3^A-!s >ol £ LsJ ] !63A^o il-LuduLo ioJli) 
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JM 


£ 

,-X-X^O J^ol J_lSjULjj' 






LllljU^a QAks-i ^loiajail 


dL 


f> JjjtLuULoJ 1 f OJjJ 1 Jjlo ijboj Oj 


1 3 _h£ 3 lL’ 3 1 3 j ouiSj' L1 jul> glji) 3^ j I^^J 1 gj j^o 

£ 

.jJbcoJI jLuulo 3I 




Jaiu ual 


J AW 
* r - 




HOME 


. J L>_b\J 1 ij.ljj uJI J Lqju XJ 1 




END 


,JL>.}\JI ci_) L qj uJI J Lqju XJ 1 


£ 

l jJLojJU a Q 1 1 1 3 | j LuJjJJ n (j ■ 1 1 


£ 

. l j T LojJI 3I jLuulJI uJI j^I^ JiLi 




jLuuJLI n Q 1 1 1 + CTRL 


. j LuijJ 1 vjjj 3 cLoJS JiLi 




OJLOulU nl + CTRL 


. l j^LooJI uJj OJl^I^ cLoJS JiLi 




jLuuuJLI ^gjuJ + SHIFT 


£ 

jLuulJI udr. -L>l3 JjJjJ £ LsZ-J | 3I -Xj-X^tJ 




(jjLcxjJJ (O^gjuj + SHIFT 


£ 

.J-LOjJI uJ^. -L>ls Jj JjJ £ LsJ] 3I Jj JjSJ 


j LuULlLJ 


+ CTRL + SHIFT 


£ 

.jLuulJI uJUx 3 cLoJS Jj JjJ £ LsJ] 3 1 _Xj Jjej' 


l jjLoaJU 


+ CTRL + SHIFT 


£ 

. l ja^jJI uJL: 3 cLoJS £ LsJ ] 3I JjJjJ 




SHIFT+HOME 


,JL>^ill iiljj uJI jLoJ^oJI JjJjJ 




SHIFT+END 


.JL>j\JI iilgj uJI jLoJ^oJI JjJjJ 






^wuuLl j jl (.1)1 at. i j-a ^iklLail 




JdLial 


a jaII 
* r - 
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CTRL + 0 9 \ CTRL + FI 2 

FI 2 



JM 
i—SjJLseJU dilLuULo 






jJ 3^.ji oi jL^si .1 Microsoft Word 

•C 2 * jl^l iAj-c- 

.fuAjJaia. jl^JI £jy> 

£ 

jJbcoJI ^1 « oJLoJ I gjifl 

£ 

cS^jljuuloj -iJt^oJI jJbcoJI l j^o uvir.\JI jJbcoJI gjifl 

£ 

jJLsccxJI ^1 l o JLoJ I i_i> _x^> 



SHIFT + FI 0 



■ >_qJLo C)l jJLjco JJlo JJt^O ji£3lJLsJ 0ji£3UU5co iojli) l j2Dj£. 



Tab 



.LjljLpdl jjx . ^LoiJI uJI Jliiju\JI 



SHIFT+Tab 


.OljLpJI l j_u i o laJI uJI JLuj\JI 


ALT+I 9 \ F4 


."u\i> LjuajJI" cLoJ Lb gjis 




(jc. 


hiul at 


j Att 
* r - 


ESC 


.£lj^>| £laJi 


CTRL+Z 




CTRL+Y 


£ 

.6jljlj- S l cljJ>| Ojlx.| 






JdLial 


j &\\ 
* r - 


F6 uJI jJouubJ jj> 


.goo Lij_iJ 1 S _xi> Li u\^> jj>l £jj> £jj> uJI J Lclju XJ 1 

.Olj^o '6js. F6 iaijub 
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CTRL+Tab ]osl>2d uJj j_buubJ JtiS .^l^o cy> uJj JiLlil libuiu LojJLt. 

.Olj>o ojix. CTRL+Tab 



SHIFT+Tab s l Tab 



£ = 

cjj> u\i> ^gjluuJI 3 1 uJUl jlpJI ->-L> iLbaiu c.y> loJJx. 

.(ol^oJI 



^liiLo + CTRL 
cujLuloJI 



£ 

.(O Lg_oJ I cjj> cLoJli) j^ol^ill fjjo cdoKJI ic c^Ol^coJ I l jibjX. 



£ 

Cjl io LuULoJ I ^LlSLo 
JM 



jjJLI josloJI £ljj>\l I Jaaju 



SHIFT +F1 0 

END 5 I HOME 

PAGE 3I PAGE UP 
DOWN 



, l jZDj5LoJI iljjuUuLo AoJ li> 



. l _ t £DjS^O u \i> _)Jl 3 -\l I 3I J3 \J I ji£ 3 ULS_ll JjJjJ 

£ t £ 

.O^Jt^coJI l jZDj5LoJI cLoJ Lo u^O JAjuJ^J 3 I uUr.\J jJj^ojJI 



ti^A) 

.j-olll ,ojJ 13) ifol^oJI £jj> uJI J 1 Qti \LI F6 JaLSjubl . 1 
.iiLuuLoJI ^LCslo + CTRL iaijubl . 2 
.JL>_>lll ^LCslo -b^Sjubl pj iJpA? (OLgjuuiJI ^cuUlo (OAiLijujI . 3 

f W* tjp. Jij 

.j^o \J I ,ojJ 13) t( o Lg_oJ I £jj> uJ) JlibuXU F6 Jotajubl . 1 
.ciitLuuLoJI ^LCslo + CTRL iaijubl . 2 

.J boil I ^LCslo -b^Sjubl pj Jj JjjcjlI (OLgjuuiJI gli'liLo (OAiLijujI . 3 

£ 

. J L>_i XJ I ^LCslo Jaijubl pj i( o Lg^o £jj> Jill (Ol^juj^JI gli'liLo (OAiLijujI . 4 
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jJ jjjUJI 3^.j! oi jiwoSii Microsoft Word 

.j^oill ,ojJ I3j 1( oL^oJI cjj> ijJj JLojuXU F6 Jol 2 _h 2 dI . 1 
,4i>LuULoJI ^IjiSLo + CTRL -brS-rSl . 2 

,JL>j\JI ^IjiSLo JoiSjubl pj ^ijl (^u'Ulo ,£> JiitjijuJ I . 3 

£ 

.JL>j\JI ^LiiLo Jocajubl pj i^l^oJI cjj> pso jxisjiJ jOlQjujXJ I ^xi'Llo (OJtiijLjujI . 4 



JaLia) 



jjatt 



SHI FT + FI 0 
ALT+SHIFT+F10 



44 



juJ \l I puj'liLO 






JM 

ESC 



.JA^coJI £jJ*JLI 0jv£D CL>-Q <LoJli> fjb jX. 

£ £ 

uJ liLill I ^ptji£3jj I Lj lj Lu> jjJ 3 1 £ lio £ ljj>\J 4J LujjJ I 3 1 ioJ liLl I yjb jX. 

£ £ 

,03 idj-p-] jjlSI .3 3^3 4JL> u^i) . ? J^xJUl LjljLu> jj 3 1 

£ 

• l$J ikObJI ilLuJjJI 3 I iojliLlI l jZDjX .3 yJUJI £ l_)_^>\J I uJI Jj-UilLl 
.i>lloJI Ol£ljj>\JI ioJlii u\i> Ljljlddl JiLuJI 

.cb>ljLoJI LjWjJpSJI ioJli) ipS 3-L^oJI jv£DuLsJLI c Ijjp-XJ I JgjLu 

£ 

■ LqjJ Luj j 3 I <L>LloJI LjWjjpAJI ioJlii ^ XLc.] 



Word 2010 obtxoJj' 

£ £ 

ip£> ^IjLO j-ix) ^Llo £ ljJ>| dJLiib J3SJ. LojJlX Lj3ji£D Jjj jJo ilA' ^Lo^-I fOju jl I— J 1 la J jl diiSoOJ • 

£ £ 

uS^ 1 . u 1 .2 j 3 _h£d 4ijLbu dL.jJ J3SJ jl >_ju*j liu^jkxJI LjljLij\JI ^LouuuJ .(Word Starter 

_ £ 

.dL ^bdl jj 3_lloiSJ I jl^ uJx lilio Microsoft Office Sounds iLbjl 

as . j .Office.com Microsoft Office Sounds Jj jju dJLSuoj .OJjju^JLj JL^jjI dJLjJ jlS I SI • 

iuJLi Loj ps> iLj3jk£jJI dliLoJLo LLluju 
.Word T, ALT+F . 1 

4^jiL4l cjljbiJt JliuUJ Tab Jos^l ,aj' jj-l*lI A Jos^Sl . 2 

.Word 



io\Jx uJx djj*<all £a jj$jj j L julj>I iiL> uJI JliLLiXU ALT +S JolSjx>I . 3 

,4i>LuULoJI ^LiiLo -bcSLub I pj 1 i_jLj 3 _j_1lJ I 
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.JL>jJ Joiijubl pJ jjjj=cII J^uuOu Tab Jaijubl . 4 

£ 

(jcoljj gxoJ> uvir. j|jx\JI jj^j iblSb jLju>\JI iiL> JjJjxj' u\-sij 3I JJ^J LoJjX <daL>M-o 

(OlCJj uOlII Office 






t _ 5 -lc. CllLiaij-ia sdc. J-v'nulj j^lji (ji ^1 

£ 

1 j£DlSj i^uliLoJI uvir. Ljl log »A iijx p I JjtLuj b Ixj juu jjdI ^1 JjduujLijL£jju>\JI ^u'Ulo dU ^jxjuuu 

t £ 

.j L z 3.I3*I gllsLo (oljdtLujLi Word 2010 u \i> j^ol l$ 1 I J3J03JI j 5 ooj -^o Lij_iJ I y \i> dJLiLLo jxjJodJI 

£ 

.gXlliLoJI LjLLjSjub 4 juULoJ> ijJI J-Ujl o - 0 (Oljjajujlj J.O I3 XJ I foicXSjO udj J3-JJQ3J I dJjioJ 

: 4 jJIjJI i"i! j lo -> 1 1 g_jj'l ijL^DuOXJI gljisLo (oljjtLuj^J 
.idbdl 1 jzdjsJI 4 iLijJo y\i> £^3x0 Ojxo ^33.0 ^ujUloJI LjbcxoJb' l _ t iDjX. pjj .ALT ias_ubl . 1 

. l^O I JtidLjuJ I Jj jJ ydiJI OjjLoJI j3-0 gllSLoJI gJLoJLl' y\i> l jZDC)j 5 LoJI i_0j_2eJI udx iaijubl . 2 

1 J lied I Jjjjuj udx .iiitLbl gxi'liLo LjLxloJLi' jIq hi pjj jjj i^ulx Josjuoj lSjJI >_0jjsJI uJI Isjj' . 3 
gx igljjJ >_JU34iJI ioMx (oJluaj iN OJoLajub^ ibuuOu Home 4JU34IJI io\Ix OJl^ IjJ 

.dJLL' 0U34IJI io\Ix uvir. 0^3J>^oJI Lj I x-c^ol^coJU gxfliLoJI ObtxoJLi' 

£ £ 

Jj jj' lSjJI (oiptlll 3 1 jjdIJI »_0jj> Josjubj' udu> (-fl^jjdl uJL; iasjubJI y\i> j^olLujI . 4 

£ = t 

. j^o Xl I udx ydiJI cLc-^-O^t-oJ I JoLgjub ^3! iOXJbdl l j£JSJ y\J> . <Lo I JjtLuJ I 



.ALT iaijubl igxliLoJI LjbcxoJb' £ Lo_i>]3 oixiuju CljLcxi) lSjJI £ljjp-\l I £ LsJ \J cdd^lLo 

^jUll f'. Wnn l jjJ £cjjIL2! j £ jj jjjij 

£ 

Office Jou.jLo 0j_Loj gxoju udJI g_o Ij-jJ I g-o J-o LsijlJLJ gxliLoJI 4 j> 3 J ^IjitLujXJ t5jj>l dijjJo dlLib 

£ 

J^Jj^JI Jjujlj. .l^oljdiLujI JJjJ uddl OjjLcxJ I Jjju' udu> jjdI^III^ i_jlj 3_i_jiJ I CjLo^Jx. j-u jj^jiJI Jiu 

LoJ I (oljdtLujI J3 J gAj'liLoJI 4^3 J jAll jjJoJI 1 j4)l52j uJLdl 

iaiul at JlJjj ^bil] 



jjd lsI iaijubl .ALT 3 1 F10 

£ 

g3J>jJU lSjj>I Sjjo jjp>LiiLoJI 
g^jliLo £ LszJ {3 JjULjuULoJI udj 

.jL£jjL>\JI 

i_J_i 3 _ijlJ I io^Jx. Jj J^ tiJ F10 

£ 

3 1 jLuulOLI ^gjuo pJ .4-bujjuJI 



^LuliLo Jjioj'3 Joj j-vjjJLI 4 JoulluJ I 4JU34IJI io\ix Jj.jj^j 

.jLxuOXJI 



£ 

.Joj 1 j-obJ I jjd lSjj>I >_ju.34j' ioMx uJI JiLijl 
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l j^LojJJ a g 1 1 1 




CTRL+F1 


£ 

.Jaj j-ajJI L$ £) lo 1 gl gjuJg 


SHIFT+F10 


.SJj^oJI j-v£DuLS 2 _U OjVSULico ioJls l g 2 Dj£. 


F6 


:o-isljJI iJllll ^qJoLjLoJI jj-LpcIJ juSjJiJI JiLi 
Joj j-iijJ 1 g^o ibuiuJI i_jugjJiJI io^JLc. • 




£ £ 

<i>gji£LO (flLg^O £ljj>l lSI • 




£ 

Oislill Jo n) 1 -}gj>g^aJI O log_LsLoJ 1 Joj j-Ou • 




dJLi l goliJI JiiuULoJI • 


SHIFT+Tab gl Tab 


t £ t 

. L_aJbJ 1 p Lo \J 1 J < Jou j-uljJ 1 ^jJx- jj3 1 vjJ J 1 Jjij 


£ C £ 

uJLc.AJJ ftgn 1 Cj! :■ Q_Uj \U Ag ill 

£ £ 

'jJLajJLI AQ .11 g | J LuJuJU Ag III g | 


ji^lisJI t Ljlloj 3I IjLuuu 3I 3! XJ JUuuXJI 

.Jou j-uljJ 1 6.3 1 


£ 

JL>sl gl is L juloJ 1 ^Llslo 


£ £ 

.Joj jvidl uvls. SJj^oJI jv£3 Lax. g 1 _)_o XJ 1 gjJliaJ 


£ 

JL>sl gl is L uuloJ 1 ^Llslo 


£ 

.JojjajlJlII uJ^. SJj^oJI g/bj-SLoJI gll OSJt^O iojlsJI glls 


JM 


£ £ 

jjJLSJ dJiioJ Ojlsu Jou jajljJ 1 uJL; pjxi iix. g 1 j^o 1 g^JtioJ 

.ioas 


JM 


Jiijg iJoj 1 j-obJ 1 uds. psii jv£3 iix. u\i> ioas j-llsj g^o cLqJJXJI 

£ 

.JjJLujloJI uJI lSj-^I jjt^glJI 


FI 


£ £ 

jO^L^sejlJ 1 j-v£3ulc. gl j^oill Jgj> 0 JlC. LuuloJ 1 (_jJLc Jg_n£DL?JI 

Jauuj^o ililouilxj £gjubg^o J^>gj ,oJ Isl .Jou j-obJ 1 uJ^. SJj^oJI 
= £ 
\JjJ jO Lc- Olodllsj ^gjubg^o gibjX. ( aLuuULS iSJ^coJI j^oilL 

.iLo 
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Microsoft Word ^ j* 

Microsoft Word ^ ^A*J! ^4*1! 



iaLual 


(iUi, J ,at1 
* r - 


^LuloJI z \ 1 L O + CTRL + SHIFT 


.iouuULijLO jJX- ifl LllLO cLujul 


dJLol s + CTRL+SHIFT 


.iouuaijLo jJX. 3JL0I3 cLiul 


CTRL+B 


£ 

.ciiLolx. Jsj> 


CTRL+I 


£ 

. cLLj Lo J_S2J> 


CTRL+U 


£ 

.6j-buuULO 


> +CTRL+SHIFT 


.OJ0I3 ioaii -bdJI f>s>o l j£DliLi| 


< +CTRL+SHIFT 


.OJ0I3 ioaij JodJI psso Sji Li j 


]+CTRL 


ibiiLjj JodJI ps>o l j£DliLi| 


[+CTRL 


.OJ0I3 ibLflju JodJI p. z>o Li j 


iitluuuxJI ^Llslo + CTRL 


£ 

3I OjiLo 1 3juuuuu‘ illjl 


CTRL+C 


£ 

jjISJI 3I l _>odJI gjudU 


CTRL+X 


£ 

._}-L=coJI J-jlSJI 3I l j£X0 


CTRL+V 


.jjIS 3I 


CTRL+ALT+V 


■ 1 j£dL> 



https://support.microsoft.com/ar-sa/kb/290938 



10/36 




9/30/2015 



jJ 3^.j! oi jL^si .1 Microsoft Word 



CTRL+SHIFT+V 


loop 1 3 JUuUUlJI 


CTRL+Z 


•d>?i y>\ s?ljj' 


CTRL+Y 


c 

.j_p>\JI cljj>\JI tj£- g-P'ljj 


CTRL+Y 


.CjLaK]! JJC jl^j> gJj-o £uiQ 

uiij <■“ i\ 

1 g j IgjJ a^}C.j clilAjluix c-Luijl 


JdLial 


»1 ,at\ 


CTRL+N 


uLuulo cLiul 
... £ 


CTRL+O 


. JjlLuulo 


CTRL+W 


.JjLLjulo JjMxJ 


ALT+CTRL+S 


.JjLLjuloJI ojxLi ^naoV 


ALT+CTRL+S 9 \ ALT+SHIFT+C 


.jiluULoJI SAflli ^tutoV illjl 


CTRL+S 


.jjLLuulo kbi o ~> 



^_pa'^)».'ni.iV' j 4jl.liLuilj (j-saj qc . Cliaall 

Lx. Ja\ dJL ^L&il 

CTRL + F .(jjuljuuloJI u vi> iZjusjJLI) ,ol4-° gjis 

ALT+CTRL+Y .(JIajIuiIj S _xi> Li asj) jIj5j 

CTRL+H ,dj^3L> j^dLLt.^ jaslo 1 54juulu‘ 3 l _^xi JI-LlLujI 
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CTRL+G 


£ £ £ £ 

3 I J^Jl? 3 1 <3jl1a ui djuijL> 3 I <XjSLS>yo OjLuljI 3 1 ^1 J | q n\J| 

— £ £ 

,ji>l ££ 3 ^ 3 I ,o^jj 3 I l 3 -LbiJ 


ALT+CTRL+Z 


£ £ 

. lib jj LljLoii) uLlII 1 <is 2 _i j \J 1 g_b 1^-oJ 1 joj JjJjjlII 


ALT+CTRL+HOME 


£ 

JjJ^tll (OLgjujXJI 2 Ju'Ulo udr. Joijuol . 1 jJijijuJ \J 1 Lj 1 j Liu ioJlii git) 

.JJj^oJI jLiJI p 1 JtitLjj L Jjuuuulo 1 j_S£jijuj J b>J> 1 JolS_uoI pJ ijLu> 


CTRL+PAGE UP 


Lj|jLL> u\J> dr.^^OL^ccxJI) JjjLuuJI l j£D 1 jJiLuJ \J 1 JjIS uJI J l_QJU XJ 1 

,( l ji3ljJUjujlll 


CTRL+PAGE 

DOWN 


Lj|jLj> uU) 4£.3^a^coJI) uJlill l jiDljsLuj\JI jjIS uJI JLujIII 

. ( 1 j^ZJLjuJ \J 1 




(J (>=> JC- 4jLj^=> 


iaLu al 


dill aLaII 
* r - 


ALT+CTRL+P 


. ic. LJoJ 1 -bu-biiJ l jZ)jX. diLijJa uJI JjJjuJI 


ALT+CTRL+O 


.uJLu£3iiu' JoJaito l _ t zDjX. <iiLi j_b uJI JjJjJJI 


ALT+CTRL+N 


.OJ^juULoJI l _>ibjX. diijJo uJI JjJjjJI 



a^)C. 

iaLua) dijj ^Uil] 



j L ujuJJ , 04 ^ + ALT + SHIFT 



.Oj^LO <U£>jJ 



jxooU + ALT + SHIFT 



.OjiLs 



CTRL+SHIFT+N 




t_jJx.\l n q 1 1 1 + ALT + SHIFT 



£ 

.udr.\J ii-}-L=coJI Ljljooll JiLi 
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JwiU + ALT + SHIFT 


£ 

,JAjuj\J S^j^oJI LjljiLoJI JiLi 


gxxaJI io\k + ALT + SHIFT 




£jJoJI io\k + ALT + SHIFT 


Cjskj uJo 


ALT+SHIFT+A 


£ £ 

.JJ^LlsJI 3 1 JS ijJo 3 I gXuJ^J 


cb> 3 J udr. (/) JjLoJI JoiJI ^lliLo 
AlcxOjJI gll'liLoJI 


£ £ 

.ctubjX. 3 I Jjxjuaii' £ Laj>] 


ALT+SHIFT+L 


c £ £ 

JS 3 I u-udLujI l j£Xi J 3 \J 1 j-buuuJI jlfi hi 

£ 

. ^j-uJ LuJ \J 1 J 1 


ALT+SHIFT+1 


.1 jI^jLsJI -buoju jjj^LisJI diilS j L qJo] 


ALT+SHIFT+n 


.n jI^jLsJI LS^juuuoo uOl> jjcjLLsJI di)lS jIq hj 


CTRL+TAB 


,dJ 5 Jj> iJ>y> glpl 




\ g Vt lla-a j 1 " il Vf'ui, nV: dx-Llia 


JdLial 


^ 1 , A uiii 
* r ** 


CTRL+P 


. JjLLuULo d_c 1 1 In 


ALT+CTRL+I 


.dxL_bJI Jjx djulsLoJI u\JJ JjJjJlII 


£ 

(O-QjuJ \l 1 gJulAo 


. jjuSJlJ 1 Jdx. djjlsLoJI d^tiuo J^Ouub JAjuJI 


PAGE DOWN 3 \ PAGE UP 


,jjlsji£3jJI Jox. 0 Ju>l 3 djjbz^o dj*iuo jjJLi J Lqju \J 1 


CTRL+HOME 


£ 

jjlsjl^xlII jJx. uJ^^JI djulsLoJI d j*iuo uJI JliLjuXJI 


CTRL+END 


£ 

. jJLSjk£DulJ 1 JJX. SjJL=>XJ 1 djjlsLoJI d^tiu£D uJI JLuu\JI 
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dll A iLolaII 4jt_^.l^)A 


Lidal 


jilll j ik\\ 

* r - 


ALT+CTRL+M 


sLpI 


CTRL+SHIFT+E 


£ 

. cdLlSjuJU l_ 6 Lixj 1 3 1 dl IjJULSiJ 1 <-Jl£LSJ JjLSLiuUU 


ALT+SHIFT+C 


. l3>£) i 0 r> ,jlS IXl is_?>lj^oJI £jJ> jXk.1 




4_ujLuoll £jJaj ^3 fi£.l^}jj]l (_pa^C. 


.ixuLiJI cj^o 

Lsdal 


Sc IjiaJ 1 ^jx. iij.j-b g^o cuiLiJI dJ Uj Lo 1 _ > xl52j ^l^ju \J jx <doL>llo 

dSii >1 -all 
* r - 


HOME 


.jJiuULoJI ijljJ uJI JLuuXJI 


END 


. jJiuULoJ 1 cL) l_Q_l uJj JLuuXJI 


J30I ,n 


.n uJI JJajLi 1 


ESC 


. S c 1 j_SJ 1 -buJodd (jxjx ciiLijJo cLgJ 1 



dil qjlatMlj AjILuJI j ^^.I^aII 



Lid al 


J ,att 

* r - 


ALT+SHIFT+O 


.dL^JbcoJI Jcj-L> u^ii io\Jx 


ALT+SHIFT+I 


.(^I^jiALujI) dsJm£xcxJI g^>lj^oJI uvii JldoXJ io\Jx gjuO^ 


ALT+SHIFT+X 


■ djujjgo II JldoXJ ioXlx 


ALT+SHIFT+F 


.culiljuu cuAjL> glj.il 
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ALT+SHIFT+D . i_\^o li> &Aaj glpl 

L-JJj i “ \\ ^ a l (J^xJl 



iduial 


dll «■! 

• r - 


CTRL+K 


• U^LSjiu JoLjjl glj->l 


j LuUUlU n Q ill + ALT 


.diiLuJI uJj 


l jjLcxjJU oqi.i + ALT 


.AJlill d-^6 »rxll uJI J 1 oti il 1 


F9 


.LjuJjJ 
C V W 


JdLial 


dlli >1 -all 
* r - 


i 6 l^JLI isLuULo 


. j LuullI 1 uJL; iji> 


i 6 l^eJLI ioLuJLo + CTRL 


. j LuUjJ 1 S _X^> I3 <LoJLi 


i __6 js> 


uJU: _L>lc) i_si> 


i_o jj> + CTRL 


1 uJ^. 6-L>lc) CLOlK lii> 


CTRL+X 


.Office ilai>L> uJI jj^coJI 


CTRL+Z 


•<=[>?! y>\ 0 ^ &?Lh 


CTRL+F3 


Cj btlbu^xoJ 1 uJI 1 _^3 lS 

CjLa jjoijlt j ^c-ujj 
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kiul a) 



ti lili J ,att 

• r - 



io\Jx. uJI J LiLju \JLI ALT + H iaijubl 
F,0 JoiSjubl pj i Home 411.511' 



.Office oJoi>L> gjia 



CTRL+C 



cukixo L> (_jJI 



iLo^juJjJI 3 1 gJuUU 

.Office 



CTRL+X 



ihi>L> uJI 0^Ji=coJI CjLo^jujjJI 3 I 1 _>ols 

.Office 



»- £ 

CTRL + V oiLk^sJ pj lSjJI j-vzojlsJ I 3 1 Sjjl 3-\J I di>Lb\JI 1 3 ^£dJ 

.Office ibi)L> 



uvlr. JoLijubJI^ jLlj^oJI JiLi pj) F2 

(JM 



£ 

.S_xi>l 3 6 jja CjLo^jujjJI ^ I JiLi 



JoLajubJIc) jLo^oJI JiLi pJ) SHIFT+F2 

(JL>.ij (jJx. 



£ 

-S_Xl>l 3 QjjO LjLoCJjuJjJI ^ I 1 _^oJLI I gjuUU 



£ 

ALT+F3 JjS gjj^o ^OlsI .jjIS 3 1 l j^i jjjju -LLr. 

.sJjJa. fLuul 



SHIFT + FI 0 ,-SmartArt fOuujj Jjlo - eLljI 3 I 1 S jjjjJ pl> Lo jJx. 

• l^J ibojj^oJI fijk£DlIicoJI ioJlflJI 1 j 23 j£.I 



CTRL+F3 



Lj btJLbu^xoJ I uJI 



CTRL+SHIFT+F3 



.cLkobdl Ljb»lhurxoJI LjL^ji^o 



£ £ 



ALT+SHIFT+R g I000JI u\i> ^jjLuuuloJI cbr<a»nJI J_yjJ 3I ^Ij gjuuu 

.JjuuuuloJI l j^o ^gjLuuJI 



L^iU ( a 



L_ 9 0 ^' ^ O , 
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CTRL+F9 


Jik 




Jl>jJ + SHIFT 


c 

j-buujl 




JL>j) + CTRL 






Jkj| + CTRL + SHIFT 


£ 

0-Loi£.l 




^jJoJI io\k. + ALT + CTRL 


dJLi if) In cdLolc) 




£jJoJI io\k. + CTRL 






+ CTRL 






HLol 3 +CTRL+SHIFT 


iouaiilo jJX. clJLol^ 




^LuuloJI 2 liiLo + CTRL + SHIFT 


^LouulJLQJLO jJX- di> LuULO 




ALT+CTRL+C 


jAuJI >oj 




ALT+CTRL+R 


iijkjiJI ioMsJI j^oj 

clJbtJuULoJI 




ALT+CTRL+T 


iijkjdl ioMsJI j^oj 




okiLi + ALT + CTRL 


gkiLlI io\k. 


(S-ijiLo ^LliSl 


io^JLc.) i ( o i j q n l jjjLjLfll AoMx.) + CTRL 


o^jiLo l jjuLjLi)l <Lo\k 

&kJJ 




io\Jx.) i(ii^jiLo jjuLjlfll io\Jx.)' + CTRL 


61 jko ^jjU LlL) 1 io\Jx. 


(S-ijiLo jjuLlfll io\ic.) + S H 1 FT i ( ii Jj. q n < _jju Lljlo 1 + CTRL 
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^iaJU i>cpj^o 



( o j 6 o < _jju Lljlo I io^JLc.)' + SH I FTi(ii^jiLo (jjuLjial io\ic.)'+ CTRL 



^Lubl LliloXJx. 
jXk.XJU 



c £ 

uJlillll l _>auLll JL>_iJ jOojJ I uJ^XJI ilLtS JlSj) JUoJ 

(djjjLiJI gjLoJj' jjQ h 



uJliiL' l _^xi JUoJ 






iaLu a) 


(iljii J .all 

* r - 


ALT ii_6j-2cJI j^oj 
+ X 


Unicode (l 5 j^js. ^Ijuuj) ubjj=JI >ojJ Unicode ubjj> gljj) 
Josjubl pJ i20AC ujuSI cULolC. j^oj iJLLoJI Jjuluj uJL: 

.X Jaijubl^ ALT uUr. jIj^olLujU 


ALT+X 


.jj^ccxJI >_fljj=tJLI Unicode j^oj js. LjuxJI 


i_flj_pd 1 lyoj + ALT 
4j>gJ (_jJLc) 
(cLlolSjJI ^aj'liLoJI 


JlioJI Jjjjuj uJUx ANSI (lSj-uljl£.) (-sjjpJI j^ojJ ANSI glj-i) 

uvir. 0128 iaijuol^ ALT udr. jIj^olLujU JosjudI j^oj 

.cLlolSjJI ^UjliLoJI cb>3 J 



£ 

.j-ijOc^oJI dJjj-Pcll (OLgjjjXJI ^LuLlo ,ol JtitLujI^ SHIFT uvir. j I j^oJljuJ L JolSjuoJLj 1 _^3uLII JjJjO 



3oaj2 hi 

F8 

£ 

1 _j_^Q_lJLJ ^gjud 3 1 j LulU-JJ (Ol^juJ JolSjuoI f OJ 1F8 

i<xioJ> JjJj^jd 1CL0JS JjJjxll 6 j^o iaijubl) F8 

(I-&&5 

SHIFT+F8 



* r - 



.g-LjuU^JLl I gjuOC) J_ISjulJu' 

£ 



.JjJjJ p . po 6 jl)j 



.JjJjJ pjzo J-iJLiij’ 
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ESC 


gjubcj J_ls2juuu i_i> LfiLj | 






l jjLojJU + SHIFT 


Jl^I^ Jj Jj*j gJjuJ^J 




.jjJLOijJ 1 (_jJ| 


j LuuulU + SHIFT 


Jl^I^ i_6jj> -Ll Jj 5 U gJjuJ^J 




. j LuUjJ 1 (_sJ| 


jjlcxoJU + CTRL + SHIFT 


«i_i LqJ uJI jjj^J gjjuj^j' 




.ioJS 


j LuuuJLI ,04^ + CTRL + SHIFT 


ill-Ll uJI -Ll Jj 5 U gJjuJ^J 




.ioJS 


SHIFT+END 


4J.I4J uJI g-LjuJ^J 




.jJojuJ 


SHIFT+HOME 


illjj uJI Jj Jj 5 U gJjuJ^J 




.jJojuJ 


JiuuuiU + SHIFT 


jJouudJ gJUuJ^J 




. jAjujiiJ 


uJL;iLI + SHIFT 


j-buuOJ gJUuJ^J 




.uvi^iu 


Jiljujiu + CTRL + SHIFT 


ci_j LgJ uJI jjjju gjjuj^j' 




.SjiLo 


uJ^lJU ,04^ + CTRL + SHIFT 


illjj uJI -Ll Jj 5 U gJjuJ^J 




.fijiLo 


SHIFT+PAGE DOWN 


cuiLiu jj jjsu' gjjuj^j' 




. jAjuuiU 
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SHIFT+PAGE UP 



CTRL+SHIFT+HOME 



CTRL+SHIFT+END 



ALT+CTRL+SHIFT+PAGE DOWN 



CTRL+A 



£ 

uUr. iaijubl ^cuLlo (OAiiLujI < oj 1CTRL + SHIFT+ F 8 

Jj_L=tlll clsJ^J ESC 



3 djULjLijJ JjJjSU gjjuj^j' 

.v_jJLc.XJU 

illjj uJj -Ll Jj 5 U 

, \ i V ■ 1 1 n 



ill^J uJj JjA^J gJJuJ^J 

, \ i V ■ 1 1 n 



4 jlgj uJI JjJjJ gJjuJ^J 
. 6 iiU 



Jo IS JouuluJ gJjuJ^J 



Jo 4JJ30LC cuLlS Jj Jju 



£ 

gjuE >3 £ LsU \J ESC uUr. Jol 51 juoI ; ( OLgjuj\JI g^ulAo + F 8 



J-LXo g-fl^oJ Jj JjJ gJjuJ^J 
. JJUjuJLO 



^3 (JltLa^uj jll j j.rVll' JU.W't 



)aaul a) 


(ittii J ,att 

* r - 


TAB 


djL^jbto JjJju 




.4JI1JI iuJUJI 


SHIFT+TAB 


djL^Jbto JjJju 




.dajluuJI C 5 _j 3 ej 1 


jjSdio JSuuUU (O^gjuJ gljiSLo JolSIjuoI^ SHIFT u\l£ j 1 j^OlLuJ L JolSIjuO 1 


Jj JJ5U gJUuJJJ 




.Oj^btoJI L\bJLI 


£ £ 

Jo uSLAudJI LjJLsJI cuJLjJI uJI J liili \JU ( AQ n)\JI gJulAo (OJtitjLjujI 


. Jjo-C Jj JjJ 



ijoJuJllll jaliLi j-bJI lSJl^Li ,ol0 i oj o^olSzJI 
jo ^aaJI SHIFT+ALT+PAGE DOWN uJ^ bJU>\ • 
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£ £ 

. J-OjuU 1 oJ-Cl 

J-Q.ju.ii ^ J3 ^olsJI jjJl^oJ SHIFT+ALT+PAGE UP uJLc Jols^zdI • 

£ 

ijJ| 

, £ _ £ 

ESC u\lr. JoiSjubl {(OLgjuuXJI gAj'liLo (OjtitLujI f oJ iCTRL+SHIFT +F8 3I) gjjuj^j' 

jj jj 5 tjJ I £ LsJ XJ .(^JUlS 

(NUM LOCK J_isjulju (-oliLtl go) <uoi>jJI g^jlAoJI ^>3 J uJ^. ALT+F 5 .Jo IS jjJjJ 

AiLjaaII (Jajlill 



iasLua) 


Jia 


j LuUuJLI Jut 


j LuULlI 1 uJI Ju>l3 


l jJojJJ OQ..I 


jaouJI uJI J0I3 


o(j..i + CTRL 


j L uullI 1 uJI 0Ju>l3 cUxlS 


j LuULlLI 


oq.ii + CTRL 


J-LodJI uJI < 3 oJS 


JOoaU 


oq..i + CTRL 


£ 

uvl^XJU 3 OjiLs 


t_jJLc.\JU 


0 q 11 1 + CTRL 


£ 

JAjuj\JU SjJLd 


Ji>juj\JLI 


SHIFT+TAB 


u\i>) j LuuulJ 1 uJI 


TAB 


uvi>) JA04JI uJI c uJL> 


£ 

jC\Q julJ 


£ 

U\l£.\JU _XJ>I 3 j-buuJ 
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jAjUjXjU Jl^I^ jJojuJ 



END 




j kx m 1 1 cLi LgJ uJI 


HOME 




j Hin iiljj ^jJ 1 


ALT+CTRL+PAGE 




£ 

6Ai>liJI t_jJLcl oJJ 


UP 


ALT+CTRL+PAGE 




S _xi> LJ 1 <lilgj uJj 


DOWN 


PAGE UP 




£ 

(_}JJjoJ) udr.\JU djULjLuJ 


PAGE DOWN 




£ 

(jj j^oj) JAjujUJ 3 4juljLulJ 


CTRL+PAGE 




£ 

idlill uJUU uJ| 


DOWN 


CTRL+PAGE UP 




£ 

dfijLuuJI uUr.1 uJI 


CTRL+END 




JJULjuULO dj LgJ uJI 


CTRL+HOME 




JuLLjULO ilJjJ uJI 


SHIFT+F5 




diLiLuj dsj>lj^o uJj 


SHIFT+F5 


6 j_oJ 1 uvS <3 j J-cxsj lSjJI uJI (Jajul iJjuljuulo gjis JlSj 

£ 

l^J jiluULoJI jXlil < OJ uLlII OjJU>\JI 

(jAk^ (Jaiil! 




iaiuJa] 


jia 




TAB 


w 6 >.n u \i> ajJlUl iJUJI oJI 
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SHIFT+TAB 


til xn uvj) dijjLuuJI culiJI uJI 


ALT+HOME 


£ 

i Q a/O djJbJI 1 


ALT+END 


£ 

bin ub) Ojjl^XJI ixliJI uJI 


ALT+PAGE UP 


£ 

J^OlC* uJs^JI 1 oJj 


ALT+PAGE DOWN 


£ 

ub) 6j_u>\JI culiJI uJI 


£ 

^j\JLc-\U juJ 


J^jLuuJI i._6 1 1 uJI 


£ 

(JAjuJ^JU ^QjuJ 


LlJ 1 L-0 aA J 1 ^j\J 1 


uJbiU + ALT + SHIFT 


£ 

^jvJLcXJJ L Q juO 


JwiU + ALT + SHIFT 


£ 

JAjuj\LI i . 6 <n 




djl^aa 


iaLua) 


£'j J V 


JM 


<uJL> uU> bjIjiLo 


CTRL+TAB 


£ 

<uJL> ub) ilc)-L> (-Oj-^I 



aA&1\ £j_iaj ^b'v*n«l 

iglj^l Josjubj cui^iJI ci_j L jl 5 J I uJj J3-1O3JI (jJs> cuiS^iJI OjLlSJI Oblj^l j-uxil 

: cLJ LjiJ I i"il j lo -> 1 1 gjj'l 

.Word *1. Jr* gufl d T, ALT+F Joi^l . 1 
.TAB iasjubl fij i^jiLLo Jj-L*ll A Jaijubl . 2 
AjLjiit ^aj ^ ^VtU £tjJt ^ hVmi l jLlL>I <LiL> uJI JliliXU ALT + 0 iaiijubl . 3 
,JL>.}J iaijubl fij ijLju>\JI iiL> ditluULoJI ^LCslo -biSjubl . 4 
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.glj^l ioiLubl i aJLiaiu' i_D LiLi] 3I ijllfUl gjub^ J^sjuOuJ 




iaL Jal 


J ,att 

• r - 


CTRL+SHIFT+C 


.^ZDuJI 1 3JjuUULlII jjuUU 


CTRL+SHIFT+V 


. 1 _^3loJI uJL: ^^jujjLoJI l 3JjuaiiJI ^gju-bu’ 




A a-\ uixj oi 


cuitLiJI cj-o gjub^ u^> iiclj-flJI gjub^ 
JdLial 


uvS dJllll gju'liLcxJI J iZj lj L»zixi>l J^cxsj \J 4 IjolLo 

^i, A &\\ 

* r - 


CTRL+SHIFT+F 


.JaiJI jjllsJlI -kait jl^> gJj-o gls 


< +CTRL+SHIFT 


.JadJI fOi^o S_i Li j 


> +CTRL+SHIFT 


.JaiJI ( as^> l _^oliLil 


[+CTRL 


.o_L>l3 cLLxij jljtiLoj JadJI ( asso S_i L j 


]+CTRL 


4 loo i jIjJLoj JadJI l _^DliLil 






JdLial 


j ik\\ 

* r - 


CTRL+D 


.»_6jj>ij| OliLuudJj' jjulsJlI jl^ 5-i >0 gjio 


SHIFT+F3 


£ 

. i_0jJ>\J 1 dJ L> j-LLaj 
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CTRL+SHIFT+A 


C- c. 

.6j-uS ci_jJ XJL qJCjuU 1 i_0jJ>lS i_fljJ>\JI di)is l 3 r LjuUUu' 


CTRL+B 


.J^olsJI ( _gjuuuuuJ 1 J) nKV 


CTRL+U 


. jJ-buuJU J^JU-hu 


CTRL+SHIFT+W 


. Cj Li) LuuloJ 1 LjLoJSJI j i KjuiV 


CTRL+SHIFT+D 


jJ-buuJULI 


CTRL+SHIFT+H 


• uviiito l _^u l 3JUuuuu‘ JjjuLbu 


CTRL+I 


.JjLcxJI ^gjuuduLiJI (J) n h> j 


CTRL+SHIFT+K 


C £ 

.OjJLSjkO ci_jJ \J_Q_L_uU 1 i_9jJ>lS l_QjJ>\JI l 3JUuUUU 


lS^Luju Ao\k. + CTRL 


.(uJliiij JlC.Lu) ^AqpcjLo 1 3Jjuuuu‘ JjjjJou 


g^xaJI io\k + CTRL + SHIFT 


.(uJliiL' JlC.Lu) giu'j^o ( _3 juujju' JjjuJoJ 


^LuuloJI gllsLo + CTRL 


£ 

.lS^jJI >_6jj>ill 1 3 t uajuu' illjl 



CTRL+SHIFT+Q 



.Symbol KiJI uJJ jja^uJI jjjsu 



(j-aill till xjoJ J 



•JaiLuat 



• * r - 



^'UloJI i>gJ uJ^ ioMsJI J^olSj \J) * + CTRL+SHIFT 

(cLLcxfljJ I 



£ 

J-LC. i_0jJ>\I I (jZDjX. 
,cj£.()flooJI 



lSjJI 1 3JjuuuuJI uvir. lSjJI jiLil ,oj) SHIFT+F1 

(isZJ>lj^o Jj jJ 



.^ZDuJI Jj_UjUUU dsj>lj^O 
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CTRL+SHIFT+V .OldjuaJuJI 

jiajalVl (Jjjju 



iaLi al 




CTRL+1 


£ 

.jJauuj\JLI ^jiLo JlCLu 


CTRL+2 


£ 

.j_buuj\D jx-Lj 


CTRL+5 


.<.-6 j Kaj JxLu jjulsj 


(jiuo) CTRL+0 


£ 

.OjiLo Jjii -L>lcj jJouuj jxLu illjl 3 I <ii>Lbl 




sljLa-a 


laiuJa] 


(iUi, J ,att 
* r - 


CTRL+E 


. j LuullI 1 uJI oljb^o^ Jauuj^JLI joj OjiLs JjJoj 


CTRL+J 


. j L lujJ 1 uJj 4Jo 3 x^x 0 JjJjj 


CTRL+R 


.jLuullII uJI oljL^o^ J-lojJU oljl^o l joj iijiii) JjJoj 


CTRL+L 


. j LuullI 1 uJj SjiLs 


CTRL+M 


. j LuULlI 1 J^O OjO 6 ] ibL CUtLuULO 


CTRL+SHIFT+M 


.j L uullI 1 l j^o OjQ Q 1 ioli di>LuULo illjl 


CTRL+T 


■ <3Q IsLo cU^L ditluULo £ Luju 1 
■ £ 


CTRL+SHIFT+T 


■ 4Q IsLo ioll isLuULO (J/O 1 1 0 V 
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.Ojiii) 1 34 juuuu’ illjj 



JaLaii (Jjt tWt 



iaLual 
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CTRL+SHIFT+S 


LLajVI (JjjF) i p [_g_o c.y> (US> 


ALT+CTRL+SHIFT+S 


JaLajSH p Lg^o cy> gjb 


ALT+CTRL+K 


■ uJld It II l 3JLuuuuJI £Jj 


CTRL+SHIFT+N 


.lS^LsJI Jouxlll l 3JuiJaj 


ALT+CTRL+1 


.1 jl^isJI JouoJ 


ALT+CTRL+2 


.2 jl^isJI Joucxj ^j-Joj 


ALT+CTRL+3 


.3 jl^isJI JouoJ 



iijlc) I02JI 6-i& ,ol^o cjj> 

.fiJjJjxlJ F6 JolSjuoI .IjjJXo ,ol^o cjj> ,oJ lj| . 1 

. ifl LulLoJ I ^IjiSLo + CTRL JoSjubl . 2 

. J L>J> I Jaijubl pj Jj-L^ll (OLgjuuiJI ^cuLlo fOJbtlujI . 3 

,jjl£ ^1 jjI 

iidllll Llilc) htsJI gjj'l glj-iXJ 
.0^1 jl^> gJ>o J lasjubl pj ALT, N, J iaijubl . 1 

£ 

:AJLlJI Ol£ljj>\JI jj>I Jaiuju (Oii . 2 

c 

• JjlS £ LllJU \J JL>_}J Jaijubl pj i^jLs Jj Jj5tiJ JAjuj\JU JolSLwO I • 

fOuuul l_uSI pj iTAB JoLijubl l>« fLutit ou^jj' io\l£. ^1 Jjj4lU CTRL+TAB -bisjubl • 

£ 

■i 6 JLoJLI cLub I jjzIjuj I 3I Jjjj' lSjJI jjUJI >_qJLo 

https://support.microsoft.com/ar-sa/kb/290938 27/36 




9/30/2015 



gals jJ jijjUJI 3^.j! oi Microsoft Word 






+ SHIFT Ja ijubj jjISJI 3 Jj> uiL JuLLjuloJI 



iiJlill Ol^JodJI gjj'l i^JlS 
u\i> jjISJI j Luju fibtj'l u^i) jtjO^oJI gjub^J . 1 

..'dLOJuU OMjjJ 



.SHI FT + FI 0 Jaijubl . 2 

£ 

.lSjj>I by* JboJ iasjuol pj JboJ iaijuol^ jjISJI (OuujI uJI J 3JO3U TAB uvir. Jaijuol . 3 

SmartArt ^ ja' 

:a_J L lJ I Ol^JodJI gjJl .smartart oLo^jujj gljj^J 
.SmartArt Jj.J^tll M ,oj N 3 ALT jjj>3 IoslJdI . 1 

c 

.OJjjj' L$jJI (OuujjJ I Jj-LpulI jOlQ-ujXJ I gli'liLo iaijuol . 2 

c 

,CL>lj^| Jj jj lSjJI (OuuJjJI Jj-LpjJ ,OLgjuj\JI gAjliLo JolSjuoI pj iTAB JolSjuoI . 3 

. JL>j) iaijuol . 4 

Word Art g) ja' 

liJlill 0I3 h ^JI gjJl ,WordArt gljj^J 
.WordArt jj_l*lI W ,oj N 3 ALT ^3 ias^l . 1 

£ 

. J L>j>] JolsijuoI pJ ^3 ojj.jj' lSjJI WordArt Jouxj jjj^tll (O^gjuj^JI gii'liLo iaijuol . 2 

.ojjjj' OAJI 1 3o4JI mjlSI • 3 

.jjlSJI JiLil ^iJI g-JlAo (OJOLlujI pJ iWordArt ESC uJb. Jaijubl . 4 

£ 

. JwiLllloJ I uJj £^3 J>jJLI lSj^I Oj^o ESC iaijuol . 5 

JjibsJlj tlOLJj-JI 



£ 

.diL' ^uj'liLoJI 4^3J CjIjL^duOI (oljOtiuj^J lju^oj ioMx. uvir. J^cxxj jl l-juxj cUol^ILo 



iaLua) 



dSii > 1 AW 

. f - 



ALT+SHIFT+K 



. Lit XLuJ I3-0J I j^o3 ajLl Lsi^o 
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ALT+SHIFT+N 


.JjLLjULo gooJ 


ALT+SHIFT+M 


.g^O-LoJ 1 JJlLulLoJ 1 d£.l|_b 


ALT+SHIFT+E 


. O \LuJ 1 j^oJ 1 joO iJIj L i Lu JuLLjulo 


ALT+SHIFT+F 


•S*-> Jib> glj^l 






hkj± at 


A .all 
* r - 


ALT+SHIFT+D 


•2jjb' JiL> glj^l 


ALT+SHIFT+L 


.LISTNUM JiL> gljjtl 


ALT+SHIFT+P 


.cbtiuo JiL> glj-i) 


ALT+SHIFT+T 


.Oii 5 Jib> glp! 


CTRL+F9 


-£jLi> glp! 


CTRL+SHIFT+F7 


.j JmZXoJ 1 Word Jjuljuulo uvi) iboj 1 CjLo^JUloJI CjU-Lxj' 


F9 


.0^ JjjcoJ 1 J()0^JI CjuJjJ 


CTRL+SHIFT+F9 


. Jib> iolujl clsJI 


SHIFT+F9 


.dj cLolidl cLptJLuJI^ 3 Jj^o Jjjj> j^oj l joJ Jj-Uill 


ALT+F9 


.l^puliic) J<)0^JI jc^oj iaEs l j4J Jj-UlJI 


ALT+SHIFT+F9 ^jsu. 


lSjJI JibJI ^>0 MACROBUTTON s l GOTOBUTTON JoaAJ 

. J()0^JI gulii 
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F1 1 


.uJLdl JibJI uJ| JlibJ\JI 


SHIFT+F1 1 


.^LudJI JddJI vjJ| Jlonill 


CTRL+F1 1 


£ 

• Jib> jxob' 


CTRL+SHIFT+F1 1 


£ 

. JiL> jxob c LsJ] 

AjjAiII 4jL&! 


JaLJal 


Jjatt 


ALT + SHIFT 
juJY.il 1 


£ 

.gjuliLoJ 1 i> 3 J Lj 1 lot lo pu 3 1 LjlsJUl jju JjJjjJI 


c + fcr 


.rb^jpo^oJI JjIjjJL ioJls 


H + 


£ 

. I^JLsjuju' >_61djI 3 1 i^JjJI itliSJI JnsaLj' 



+ALT 101 ^jjUlo i> 3 J uOLc. (IME) uJbbJI JL>j\JI (-j^JLuul j>^o Josjuju' 

. ciJLlsjulju’ «_6 LiLi I 



j^All ALT 


£ 

. idJLsjujj' >_oIdjI 3I 101 ^jjUlo i>3J uJLc. itj3SJI IME Jjlsjulju' 


^biiLo + CTRL 

io LujloJ 1 


£ 

.oJLlsjuju' ldIdjI 3I 101 gju'liLo cb>3 J uJb; uAju^dJI IME Jjlsjulju' 


u\D gjj'lAoJII 


ObexoJb' 

£ 

O [ lot lo 5u 3 1 Lit IsJU 1 jjj Jj JjjJU gjJ LloJ 1 AP3J j L^duu>I Jj Jj*j dJiS^oj • 



C^ill jju^LoJI jjj j_sij I gjj^o giQ I ^jjLaA4]l jIjc- 1 jl^j> gjj-o 

.^jjLLa]! CiiJlJC'l j 3 3 D j o i I (Cj^L^aAj , " 1 -> V (JjlJlJfrl ^ 33 x 1 jib I pj 1 4*^11 Joj j-Ou ^3 3 o 

gjj'liLoJI CjL> 3 J (oJas^o uvi> ^jj'liLoJU uJLqjuuJI i cnrxll u\i> JD 3 X 0 Windows j L szjuli ^IIslo * 
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kiul a) 


aLaII 
* r - 


FI 


£ 

.Microsoft Office.com uJI JliuliXJI 5 I oLjIsj uJr. 


F2 


£ 

.OLo^jujjJI c^l l _^3uJI JiLi 


F4 




F5 


£ 

.(Home i-jus-u io\k.) ^ cplftl j^ol 3 Jj> 


F6 


.^Jlill jUoXJI 3 I £j^JI ^Ji JLaiiXJI 


F7 


•* £ 

io\k.) tr&M >ol 3 Jj> 


F8 


.JjJjJ 


F9 


.£>.} JjjcoJ 1 J()0pJI CjyJjJ 


F10 


.^uj'liLoJI OLxlolL' jIq loj 


F1 1 


.yJlUl JibJI uJI JlflliUI 


FI 2 


J^ol 3 Jj> 




j ^-Uia + SHIFT 


iaLual 


j r*\\ 
• r ** 


SHIFT+F1 


£ 

.JjjUuaiill ijX. i 0 JUi5J 1 jluuuJI gJLU OLoJtisij- £jJ 


SHIFT+F2 


jjuaj 
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. i_0 jJ>\J I il L> j-LLSJ 



SHIFT+F4 




SHIFT+F5 


.J_LLS 2 J jJ>l uJj Jliijuill 


SHIFT+F 6 


,(F 6 Joijub Asj) Jjj L uuJ 1 jlb\JI 3 I cjj=JI uJI J Lqju XJ 1 


SHIFT+F7 


,4*^1 L-JU^JJ io\Ix) <— J^oj 3 


SHIFT+F 8 


.JjJjJ p . 20 JjI&j 


SHIFT+F9 


.dj cuoliJI JiL> j^o j l joj JjJajUl 


SHIFT + FI 0 


.6jV 3UL^O ioJli) l jZD jX. 


SHIFT+F1 1 


.JjjluuJI Jibdl uJI JLqjuXJI 


SHIFT + FI 2 


y>\ 2 >Jj> 




j + CTRL 


iaLia) 


dill >\ All 
* r ** 


CTRL+F1 


£ 

.Joj j-ollI 1 L$f) lo 1 C)l gjuJC) 


CTRL+F2 


4c,bla]t Jjfl 4jjbu» y,] 3 Jj> 


CTRL+F3 


.ikoliJI btlbu£XoJ 1 uJI 


CTRL+F4 


.jlbill j^ixj 


CTRL+F 6 


.4JUJI SAi>LUI uJI JLiiJuXJI 


CTRL+F9 


•£jL> Jib> gljjl 
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CTRL+F10 


.JdULuULoJI S _xi> Li j^jAj 


CTRL+F1 1 


£ 

•Jib> jxob' 


CTRL+F12 


y>\ 2>Jj> 




+ CTRL + SHIFT 


JdLial 


• * f ^ 


CTRL+SHIFT+F3 


.Spke ob^Jbto glj-i) 


CTRL+SHIFT+F5 


.<USJ>j^o fijLujJ jJ jJ*J 


CTRL+SHIFT+F6 


.cujjLuuJI SAi> I jJ 1 uJj J1 qju\JI 


CTRL+SHIFT+F7 


Word 2010 jjuljuulo u\i> oJoluj^oJI oLo^JLi^JI 2jy-L*j' 

■J Jm£XoJI 


pj 1 CTRL+SHIFT+F8 

(Oig nt ^IjiSLo 


£ 

-Ll Jj5U 



CTRL+SHIFT+F9 
CTRL+SHIFT+F1 1 
CTRL+SHIFT+F12 



iaLia) 



ALT+F1 



. Jib> JoLjjl clsJI 



. JiL> j-Lob' clsJI 

.^■M 3 >ol 3 Jj> 

j + ALT 



J ,att 

* r - 

.yJliJI JibJI uJI JLiiJuXJI 
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ALT+F3 


.it jj cLiul cLiul 

■■ ■ £ £ 


ALT+F4 


.Word 2010 ^olijj cLgJj 


ALT+F5 


Lij_iJ 1 oAi>0 Sji L sJljuj 1 


ALT+F 6 


l-i& (OX.jj' vjOlII Cjlsjj^oJ iJjULjuULoJI uJI £$ 1 £lo jI^> gJj-O 0^° £.3^ jJI 

.dJ^JLuoJI 


ALT+F7 


£ £ 

.uJIUI lS^^OJI 3 I uJ\Lo\JI Lbddl jx. 


ALT+F 8 


■ 3 j^ Lo (J^SjuULI 


ALT+F9 


.l^pulju 3 J 3 o:*JI j5-oj l j4J Jj-Ulll 


ALT+F10 


3 £jj> 1 j 2 djX 


ALT+F11 
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c Ui. + ALT + SHIFT 



iduia) 


^1, J ill] 

* r - 


ALT+SHIFT+F1 


.^LuJI Jibdl uJI JLqjuXJI 


ALT+SHIFT+F2 


-■kis. 3JJ> 


ALT+SHIFT+F7 


.CjaaJl p t^o C jj> ^ZDjX 


ALT+SHIFT+F9 


L5iJI JibJI ^>o MACROBUTTON 3 I GOTOBUTTON JoiaiJ 

. J 3 o^JI gulii 


ALT+SHIFT+F10 


£ 

.jX^lo £ Ijjp-XJ ilLuJj 3 I ioJli) l jZDjX 


ALT+SHIFT+F1 1 


,ii 3 bdl Jouuiuu jJx CjLj^xxoJI J 3 Jl> 4j 3 L> uv-fl Jj-*?. jj 3 Jj> 
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j + CTRL + ALT 



kiul a) 

CTRL+ALT+F1 

CTRL+ALT+F2 



(iUii J ,att 
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y>\ 2>Jj> 
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